IV. Uploading Emergency
Response Plan / Site Map

Upload a current copy of your Emergency
Response/ Consolidated Contingency Plan
and Facility Site Map. You may use an
existing Emergency Response Plan and Site
Map if all the corresponding information is
current and complete. A blank Consolidated
Emergency Response/Contingency Plan
template is also available under the CERS
Consolidated Emergency/Response Plan,
Instructions and Help section.

A) Uploading a copy of Site Map

1. Locate and click the Site Map section
under the Hazardous Materials Inven-
tory section. Click the “Browse” button,
locate the PDF copy of your site map.

2. Select “Save and Upload.”

3. Select “Save and Finish.”

B) Uploading a copy of Emergency Response/
Contingency Plan / Submitting

1. Locate a PDF copy by utilizing the
“Browse" button in the Emergency
Response/Contingency Plan Section.

2. Select “Save and Upload.”

3. Select “Save and Finish.”

4. A business employee (Lead User) may
now “Submit” for all sections.

ASSEMBLY BILL AB 2286

On September 2008, California Assembly Bill

AB 2286 was signed into law by the Governor,

requiring that after January 1, 2013 all

businesses and agencies report CUPA program

information electronically. At minimum, all

facilities must create their respective accounts
and complete the Facility Information Section,
Business Activities Page, Hazardous Materials

Inventory and upload a copy of their current

Emergency Response/Contingency Plan and

Facility Site Map.

You may create your account and complete your

reporting requirements by logging in at:

http://cers.calepa.ca.gov

MADERA COUNTY ENVIRONMENTAL
HEALTH DEPARTMENT
Certified Unified Program Agency

CERS USER GUIDE

California Environmental Reporting System

I. Conditions of Use
Il. Getting Started
A. Creating an Account
B. Adding Facility
lll. Adding Chemical Inventory
A. Entering Chemical Inventory Manu-
ally
B. Uploading Inventory from Excel File
IV. Uploading Emergency Response Plan/
Site Map
A. Site Map Upload
B. Contingency Plan Upload/
Submitting

200 W. 4th Street, Suite 3100
Madera, CA 93637
Phone: 5659-675-7823
Fax: 5569-675-7919

CERS website:
http://cers.calepa.ca.gov



. Conditions of Use

Submittals will only be accepted from
a registered “Lead User” who is a di-
rect employee of the business organi-
zation. Consultants or other third par-
ties may complete/review or edit
CERS data as registered “Editors” but
not provide final submittals.

Please ensure that your initial submit-
tal at a minimum includes: Facility in-
formation section, Business Activities
section, complete Chemical Inventory
and Emergency Contingency Plan
with Site Map prior to submittal. Do
not submit sections individually. Com-
plete all sections prior to submitting.

Upload requested information only;
non-requested submittals may result
in a not-accepted status or delays.

CERS is designed for standard-sized
screens using relatively current web
browsing software (e.g. Internet Ex-
plorer 8+, Firefox 3.6+, current ver-
sions of Google Chrome or Safari).
CERS is not designed to be effec-
tively used on smaller displays (e.g.,
mobile phones, etc).

CERS reports require relatively cur-
rent PDF viewing software (Adobe
Reader 8+).

Il. Getting Started

A. Creating an Account

First time users, please visit the CERS
home page at http://cers.calepa.ca.gov
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Select “Business Portal Sign In.”
View the “Watch Demo Video.”
Select “Create New Account.”

Fill out Registration and select
“Create Account.”

You will then receive an automated
email message to activate your ac-
count. If you do not receive one,
check the spam or junk folder. Fol-
low the instructions on the email to
activate your account.

B. Adding Facility

Once the account is activated, a user can
add a new facility by selecting “Add new
facility/business.” Please note that in some
instances Madera CUPA has added cer-
tain facilities to the CERS system. Under
such instances, you will be prompted to
request access to the facility.

1.
2.

3.

Provide Address and Facility Name.

Select “Continue” after facility has
been added to CERS.

Complete questions for Business
Activities and select “Save.”

Fill out Business Owner/Operator
Identification and select “Save.”
Do not submit your Facility Informa-
tion until you are ready to submit
the Hazardous Materials Inventory
and Emergency Response Plans/
Site Map.

lll. Chemical Inventory

Statement

You may complete your Hazardous Materi-
als Inventory via the use of the chemical dic-
tionary database or as an uploaded Excel
file. Facilities with small inventories are en-
couraged to manually enter chemical inven-
tory through the use of the chemical library
database.

A. Adding Chemical Inventory Manually

1.

Click on the “Add Material.” Locate
material and click on most appropriate
items in the results table, complete the
corresponding form for each chemical
in your inventory.

If the material is not found in the
CERS Chemical Library, select
“Unable to Find Material/Add New
Chemical” to add your material to your
inventory.

B. Uploading Inventory from Excel

1.

Select “Upload Inventory” and be sure
to use the CERS Hazardous Material
Upload Template.

The file size is limited to 500 inventory
items.

If your file exceeds this limit, separate
excess files into groups of 200 chemi-
cals, then use the “Append to Existing
Inventory” function of the upload page
to run the various function. Do not
submit your completed Inventory until
you complete the next section, Emer-
gency/Contingency Plan and Site
Map.



