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BUSINESS LICENSE PERMIT INFORMATION AND PROCEDURE INTRODUCTION 

County Ordinance, Section 5.04.050, states that no person shall maintain, conduct or carry on a business, whether or 
not for profit, within the county of Madera and outside the limits of any incorporated city without first obtaining a business license. 
No person shall establish a new or additional business location, change or expand the business use of any building or participate in a 
change of business ownership without first obtaining a new license. 

 

 
PROCEDURE 

 
1. The Planning, Engineering and Environmental Health Divisions assist the Treasurer/Tax Collector in processing Business Licenses 

by reviewing applications for compliance with County Codes before a license is issued. If your business is required to have a 
health permit your application will also be reviewed by the Environmental Health Division. 

 
2. To obtain a new Business License you need to submit to the Community and Economic Development (CED), at the address 

listed above, the ENTIRE APPLICATION COMPLETELY FILLED IN. Indicate Not Applicable (N/A) where appropriate. A non-
refundable check payable to Madera County for $158.00 is required to begin the review process. ($40.00 License Fee, $107.00 
review fee, $1.00 SB1186 and $10 Software Fee). 

 
3. You will need to obtain a parcel number from the Madera County Assessor’s Office if your business is located in Madera County. 

The number may be found on y our yearly tax bill or obtained by contacting the County Assessor’s Office at (559) 675-7710. 
It is your responsibility to be sure you have the correct APN prior to submitting an application. 

 
4. If you have one or more employees, you must also obtain Workers Compensation Insurance. Please include the carrier name and 

policy number in the space provided labeled DECLARATION. 
 

5. If you are a contractor, sub contractor or specialty contractor you will need to include your contractor’s license number on the 
application. 

 
6. A valid Business License will be prepared and mailed to you through the Treasurer/Tax Collector’s office after the Planning 

Division has approved and submitted your application to the Treasurer/Tax Collector’s office. 
 

INFORMATION 
 

If your application is denied for any reason the $41.00 Business License Fee will be refunded to you by the Planning Division office 
with the denial notice. 

 
A $41.00 annual Business License renewal fee becomes due on the anniversary date of your approved license yearly. If a license is not 
renewed by that date, then the license will expire and a NEW application will have to be processed through the Planning Division. 

 
After the last day of the month following the month of license expiration, license renewals shall be delinquent. The license collector 
shall send a delinquent notice to each delinquent business license holder and shall add a charge of forty dollars per license to the 
license renewal fee. The forty dollars delinquent fee shall be due and payable along with the annual renewal fee and shall be 
immediately due upon mailing of the delinquent notice. 

 
If a license is not renewed within 60 days of the due date the license will expire and a NEW application will have to be processed through 
the Community and Economic Development Department. 

 
A Business License is NON-TRANSFERABLE. It becomes void when a CHANGE OF ADDRESS or OWNERSHIP occurs. Moreover, 
a CHANGE OF ADDRESS or OWNERSHIP will be treated as a NEW application and the $117.00 review fee and $41.00 license fee will 
apply. 

 
If you have a change of address or ownership you must contact the Planning Division immediately and complete another application. 
The application process needs to be approved by the Planning Division again before issuing another license. 

 
If you close your business it is your responsibility to notify the Tax Collector office. If you fail to do so, you will be in violation of County 
Ordinance #475. The ordinance requires compliance with all applicable legal requirements in obtaining or disposing of a Business 
License. 

 
Under federal and state law, compliance with disability access laws is a serious and significant responsibility that applies to all 
California building owners and tenants with buildings open to the public. You may obtain information about your legal obligations and 
how to comply with disability access laws at the following agencies: The Division of the StateArchitect at  
www.dgs.ca.gov/dsa/Home.aspx.  The Department of Rehabilitation at www.rehab.cahwnet.gov.  The California Commission on Disability 
Access at www.ccda.ca.gov.” (SB1186) 

 














